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COWACDI
Concern for Women and Children Development Foundation  
VENDOR REQUIREMENT FORM
	Organisation Name 

	

	Address (House no, street, city, state, country, post code, etc.) 
	

	Telephone Number
	

	Company Email Address
	

	Type of Business (e.g. Limited Liability, Sole Proprietor, Govt Parastatal, Ministry, NGO, etc.)
	

	Country of Bank
	

	Name of Bank
	

	Bank Address
	

	Bank Branch Name
	

	Bank Sort Code/Key – 8 Digits
	

	Bank Swift Code
	

	Bank Account Name
	

	Bank Account Number

	

	Bank Account Currency
	

	Payment Terms
	

	Contact of Vendor (Name and Telephone number)
	

	Are you prepared to receive a visit from COWACDI staff at 2 working days’ notice
	


The form Above should be completed and submitted along with the under listed support documents:

1. Certificate of incorporation and Particulars of directors (CAC form Co7) 
2. Memorandum of Association (as submitted to CAC), showing the objectives for which the company was established. 
3. Corporate Profile with list of past & present clients

4. Letter of reference from at least 2 clients that have been provided same service in the past 

5. Bank account details on the organisation’s letter head. Please use the attached Bank Detail Form 

6. Letter of reference from your banker (stating account number, account name and sort code) OR; a cancelled cheque confirming the bank details                                                            

7. Most recent tax clearance certificate 

8. Tax Identification Number 
General Notes:
1) As part of our procurement policy, a Purchase Order must be created by us prior to engaging in a new transaction with you.

Kindly ensure to obtain this purchase order from the Supply Chain contact person and state this along with your invoice number and date, CLEARLY on all invoices issued to us.

    Please check (() or cross out (() the box by the right to indicate;

1) Provision or non-provision of all the required support documents listed above.( 
2) Acceptance or rejection of the above notes on engagement.(
